2 AURA IBC - Resubmissi

Quick Reference Guide

All IBC protocols
must be

Resubmissions should be completed when: ;
submitted

via

AURA-IBC

1. You have received an AURA IBC email notification that your study is
approaching the expiration date.

2. You need to complete a procedural amendment on an active IBC protocol in
AURA IBC for the first time. The Principal Investigator (PI) is required to
complete the entire IBC application (IBC SmartForm) in AURA-IBC when a
procedural amendment is requested. A PDF version of the approved protocol
is available as an attachment on the AURA-IBC workspace. View and copy all
information into SmartForm of the Resubmission.

Upon approval, protocols are valid for three years.
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AURA Module Logins

AURA Grants allows researchers o create a
proposal In response to a funding
opportunity announcement (FOA), route It for
approvals, and submit It electronically to the
sponsar.

AURA IRB (Institutlonal Review Board) allows
researchers to create a protocol for the use
of human subjects In research and submit It
1o the IRB for review.

7
Use this link to log In to AURA-IRB If yoyare
not currently connected to the Intewf@t via
the Unlversity of Chicago ney&ork.

AURA COI-COC (Cymfct of Interest-Conflict
of Committmenegallows faculty, as well as
other acagemic appolntments, to flle thelr
annuat’disclosure.

7

7
AURA IBC (Institutional Blosafety

Committee) Is currently under development
and wlll be avallable to the UChlcago
search community on January 5,

Automating University-wide
Research Administration

AURA Is an electronlc research
administratlve system which
faclllitates research adminlstration
actlvitles on campus. Ve

AURA streamlines and gfimates
research administrgion, allowing
for process a tmﬁatlon,
electronigrouting and approval,
SYsl rrﬁto—system submisslon to

Arants.gov, and data warehouse

reporting. The system helps
reduce administratlve burden on
faculty and staff as well as the
regulatory compllance risk for the
university.

Events

Fri AURA Grants - Smartforms,
Dec.19 Budgets and SF424s

5:00 AM—12:00 PM

Edelstone Center, Room 106

Sign In

You are logging in to: https:/ faurairb-prod.uchicago.edu

[shibboleth
A web single-signon site
CNetID: |
Hospital Employee?
Password:

Forgot your password?

e

e

———L

Navigate to
http://aura.uchicago.edu

Click “IBC” and enter CNetID/
UCHAD ID and password to
log in


http://aura.uchicago.edu/

N
Access your Active Protocols

From your homepage access your protocol.

i gl g Click on the Active Tab
C H I CAG O Name |MyHome| Logoff I
<~
I - o warona soone el
Welcome to your Personal Page. the starting point for all interactions with this site. Note the following: P -
AURA 1BC Training Website _ -~
Protocols Expiring _ 7~ .
186 User - Click on the name of the
Create No data to display. - - _r protocol to enter the
42 New IBC Protocol _ Py _ P Study Workspace
~
- -
Biosafety Cabinet Certification Expirations / & - -
e - - -
1BC User e - No data to display. - -~
P -7
- -~
P -~
7~ _ -~ -
Inbox  In Proces| @ active My IBC Training Record _ -~ ,
_- Note: Protocol ID's
These are actw.e protocals with which you are associated. ~ _ - | with (O) denotes a
Filterby @ 1D - _ Clear | Advanced converted record.
; ; Last . H
D Name SmartForm%xﬁg ﬁ[d]%ted State IC_:Erl]st State ?ubmlsswon EI Last EI First Amended gp{armal Extpwatmn SmartForm I.S empty
// Clivity odifie ange ype ame ame Date ate ate and resubm|SS|on
Agh 1BC1188(0) Central #/ “Edig®  [Actvity] 1217/2014 Active New IBC PI 9/20/2011  9/20/2016 must be created and
imeractions ~ 6:58 PM approved before the
Endocrine protocol enters its
Pancreas

first segment (1)

4



N
Access your Active Protocols (onra)

From your Protocol Workspace, view the PDF of your current active protocol.

Click the Documents tab

THE UNIVERSITY OF to access the PDF of your
CHICAGO ljims Lo /]I current active protocol.
. ) . /
Gulos B Central Interactions with Endocrine Pancreas /
ID: IBC1188(0) Submission Type: New //
PI: IBCPI Submission Date: /
A View Smartform Alternate Contact(s): There are no items to display Original Approval Date: 9/20/2011 /
& Print Preview IBCS: Expiration Date: 9/20/2016 /
BSO: Last Amended Date: /
Q View Differences Facility Details: Building Room Number Committee Correspondence: /
Activities There are no items to display //
Biohazard: /
Request Protocol /
Termination Summary of Risk: /
Highest Biosafety Level: Lab Inspection Complete/
.1 Copy Protocol Animal Biosafety Level: Meeting: //
—pw Send Email NIH Guidelines: There are no items to display /
i /

y Log Public Comment 4
Add Supporting H
% Changes Changs
B bocumens
I% Create Resubmission {/

Personnel - Funding
Amendment History =Personnel Training | Biohazard Details =~ Reviewer Notes Related Research/Funding = Amendments/Resubmissions

Legacy Protocol Files (converted records only): 10 |/page Click View to open the
IBC Workspace View.logs E‘tfcﬁwird_eni'l rg_(0£1)_ ___________________________ _| PDF



Create Resubmission

From your Protocol Workspace, create the Resubmission.

THE UNIVERSITY OF

C H I C AG O Name |MyHome| Logoff
-
Gulos B Central Interactions with Endocrine Pancreas P
. s
ID: IBC1188(0) Submission Type: New P -
PI: IBCPI Submission Date: - -
A View Smartform Alternate Contact(s): There are no items to display Original Approval Date: _ /81’2@2011
& Print Preview IBCS: Expiration Date: -~ 9/20/2016
BSO: Last Amended Dafé:
Q View Differences Facility Details: Building Room Number CﬂmﬂiMfﬂ"ESPD"dE"cE:
Activities There are no items to display _ -~
Biohazard: P
Request Protocol P
Termination Summary of Risk: _ - -
Highest Biosafety Level: _ - Lab Inspection Complete:
.1 Copy Protocol Animal Biosafety Level: _ -~ Meeting:
NIH Guidelines:

—ow, Send Email There argn6Tems to display
5 -

Qg Log Public Comment

IBC Review

B Add Supporting
Documents

Create Resubmission

Amendment

This activity will create a resubmission for this protocol. Upon execution, information from the active
protocol will be copied into the resubmission and you will be redirected to the resubmission
SmartForm page.

will NOT be it

Note — any open in this copy.

-

IBC Worlksspace

=

Requested

nts = Related Research/Funding = Amendments/Resubmissions

10 |/ page

Click Create Resubmission
And click “Ok™ in window
| that appears.



EE———
Complete Resubmission SmartForm

Most questions in the AURA IBC SmartForm reﬂe;t the same questions in the IBC PDF Navigate using Continue to
protocol form. You may copy and paste information from the PDF of your protocol into the view each page or use the
AURA IBC SmartForm. JumpTo menu to pages.

| Add and remove

THE UNIVERSITY OF -
IBC or i /7T information throughout the
w CHICAGO Zait: safety - IBC0002(0) form as necessary.

ide/Show Errors | Print..CJump To: - 1.0 Protocol Team Members and Funding =
T - If you need to exit and
1.0 Protocol Team Members and Funding T - - return to your Pr‘(‘)toco’!
~———_ workspace, click “Save” to
T Il inf ion h
1.0 “ Protocol Title: - ensures all information has
' Cloning new ger;es == - been recorded in the
. 3 ~ —
Complete all required fields -—_ \I SmartForm.
| 2.0 * Principal Investigator: & with information from PDF. “Exit” to return to the
iBCP!
protocol workspace at any
Principal Investigator Emergency Contact information: time du”ng submission
Last Name First Name Department Email Pager
Pl IBC The University of Chicago
3.0 Use the "Add" button to identify other individuals involved in the development of this protocol and/or invelved in conducting the
experiments described within this protocol:
Full Name Department Email Phone Number Can Edit? Team Member? Alternate Contact?
Pamela Postlethwait Research Admin ppostlet@uchicago.edu yes yes no
4.0 * Specify funding sources for this protocol:

[ Internally Funded
[ Externally Funded




EE———
Complete Resubmission SmartForm

On the final page (View 10.0), use “Hide/ Show Errors” to confirm all sections are complete,

no errors or warnings are present, and click “Finish”. Click Hide/ Show errors to

confirm SmartForm is
complete prior to
submission.

THE UNIVERSITY OF

CHICAGO Edit: Safety - IBC1133(0) If applicable, errors will

You Are Here: Agh Central Interactions with Endo... Agh Central Interactions with Endo... appear. Click the links to

I
I
I
<< Back Sawve | Exit rint...| Jump To: - Finish = _: return tO page and
I
I
I
I
I

———————————————————————— complete the section.

4
4

10.0 Finish ’

d

When you have completed

7 . . [13 ”»
» Please take this opportunity to review the information ypd have provided. Itis very important that the responses in this protocol be thorough and specific. all sections, click “Refresh
Failure to respond to all requested items, to submit gjl’required documents, or complete all personnel training will result in a delay in the review of this protocol

! ¢ X é to clear and close the
and may result in the protocol being returned to gme study team for correction or completion. .
. error window.
//
4
® Please note that this protocol has not yefbeen submitted for review. Upon completing the information in this protocol and clicking the "finish” button below, the

Principal Investigator must also click’the "Submit” activity from the protocol workspace in order to forward this submission for review.
’

Thank you for completing thg iformation required to submit this IBC protocol.

4
7
//
<< Back S Save | Exit | Hide/Show Errors | Print.. | JumpTo: - Finish +
e
//
K N
Click Finish when complete.

Error/Warning Messages

Message Field Name Jump To
@ This is a required field: therefore, you must provide the required Administered to Humans 4 1 Administration of Agents to Humans

information.

@ This is a required field: therefore, you must provide the required Study population and eligibility 4 2 Human Research Participants
information. criteria




e
Submit Protocol for IBC Review

After clicking “Finish”, the Pl must click “Submit” to send the protocol for IBC Review.

AURA IBC

Researcher Profiles

Y THE UNIVERSITY OF

CHICAGOD

Name |MyHome | Logoff

-
Current Status Central Interactions with Endocrine Pancreas - -
.- -
1D: IBC1188(1) " Submission Type: Resubmission

Pl: IBC PI
4% Edit Smartform

—_
Alternate Contact(s): There are no items to disptay
—

Submission Date:
Original Approval Date:

Click Submit (Pl Only) to
send protocol for review.

Note: If you are NOT the
Pl, inform the Pl that the

&, Print Preview IBCS: - - Expiration Date: )
: BSO: - Last Amended Date: __———"T"71 protocol is ready for
Q, View Differences Faci@ﬂe&ﬂlf Building Room Number Committee Correspondence; . — — — submission. You may use
Activities - There are no items to display = the “Send E-mail” activity
( p Submi Biohazard: - or inform Pl outside of the
Summary of Risk: e —— system.
Highest Biosafety Levet:— - Lab Inspection Complete:
ﬁ Copy Protocal _ || _Asgimmal Biosafety Level: Meeting:
—ow; Send Email € - NIH Guidelines: There are no items to display
Requested Requested
Add Supporting
Documents

History = Personnel Training | Biohazard Details = Reviewer Notes

IBC Workspace

Documents = Related Research/Funding | Amendments/Resubmissio

Mo data to display.
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