@;\

3\ AURA IBC - Personnel/ Funding Amendment @

Quick Reference Guide
LOZ i1 €0 AURA TBC «++++++evevserersesemsmsimssit ettt 2
ACCESS JOUE PTOOCOL +++++++++++++erersmseussstt ettt 3
CLEAtE AMENAIIENE  «++++ccrsereerrrrmemmmmreaamte ettt e ettt e ettt e e eht et e e bttt e ettt e e ettt e e et e e e e e e e 4
COMPIEte SMATtFOIM -+ -+ e eeeser e 5.6
SUDIMIE AIENQITIENE  «+c+++eeeeessreeeemsmeeeaatereea ettt e ettt e ettt e ettt e e ettt e ettt e e ettt e et e e et e e eiee e 7

StU.dy Staff Acknowledgement ................................................................................................ 8




Log-in to AURA IBC

Request Access
Training
Help

News Archive

Related Offices
» University Research
Administration

» Institutional Blosafety
Committee

= BSDIRB
= SBSIRB
= SSA/CHCIRE

Search

Search

Follow Us

GRANTS

IRB

fon campus)

IRB
(off campus)

Q, Search
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AURA Module Logins

AURA Grants allows researchers o create a
proposal In response to a funding
opportunity announcement (FOA), route It for
approvals, and submit It electronically to the
sponsar.

AURA IRB (Institutlonal Review Board) allows
researchers to create a protocol for the use
of human subjects In research and submit It
1o the IRB for review.

7
Use this link to log In to AURA-IRB If yoyare
not currently connected to the Intewf@t via
the Unlversity of Chicago ney&ork.

AURA COI-COC (Cymfct of Interest-Conflict
of Committmenegallows faculty, as well as
other acagemic appolntments, to flle thelr
annuat’disclosure.

7

7
AURA IBC (Institutional Blosafety

Committee) Is currently under development
and wlll be avallable to the UChlcago
search community on January 5,

Automating University-wide
Research Administration

AURA Is an electronlc research
administratlve system which
faclllitates research adminlstration
actlvitles on campus. Ve

AURA streamlines and gfimates
research administrgion, allowing
for process a tmﬁatlon,
electronigrouting and approval,
SYsl rrﬁto—system submisslon to

Arants.gov, and data warehouse

reporting. The system helps
reduce administratlve burden on
faculty and staff as well as the
regulatory compllance risk for the
university.

Events

Fri AURA Grants - Smartforms,
Dec.19 Budgets and SF424s

5:00 AM—12:00 PM

Edelstone Center, Room 106

Sign In

You are logging in to: https:/ faurairb-prod.uchicago.edu

[shibboleth
A web single-signon site
CNetID: |
Hospital Employee?
Password:

Forgot your password?

e

e

———L

Navigate to
http://aura.uchicago.edu

Click “IBC” and enter CNetID/
UCHAD ID and password to
log in


http://aura.uchicago.edu/

EEEEE———
Access your Protocol

From your homepage access your protocol.

THE UNIVERSITY OF Click on the Active Tab

C H I CAG O Name |MyHome | Logoff I
TS - (o ramona oone -

b
Welcome to your Personal Page. the starting point for all interactions with this site. Note the following: P -
AURA 1BC Training Website _ -~
— Protocols Expiring _ 7~
= - Click on the name of the
No data to display.
Create 0 data to display. /// _r protocol to enter the
4 New 1BC Protocol - - protocol workspace
-7 -
Biosafety Cabinet Certification Expirations / - -
7~ ~
e _ -
1BC User e - No data to display. -
~
P -
- P
P -
7~ _ -~ -
Inbox | In Procesg active My IBC Training Record P ~
P ~
These are active protocols with which you are associated. _ -
Filterby ¢ D - _ Clear | Advanced
D N SmartE Exaeug = Date Stat Last State Submission Pl Last Pl First ;aSt ded Approval  Expiration
ame ma ﬂnfctiw'ty Modified ae Change Type Name MName MENCEL Date Date
P Date
Agh IBC1188(0) Central _ ~ /[Ecm]E] [Activity] 1217/2014 Active New IBC PI 9/20/2011  9/20/2016
Interacliuﬁs ] 6:68 PM
with
Endocrine
Pancreas




Create Personnel/ Funding Amendment

Click Personnel - Funding
Amendment.

gy THE UNIVERSITY OF

CHICAGO Name |MyHome| Logoff Enter a description of
changes/ amendments and
SR Central Interactions with Endocrine Pancreas 7 click OK.
ID: IBC1188(0) Submission Type: New _ - -
PI: IBCPI Submission Date: e
A View Smartform Alternate Contact(s): There are no items to display Original Approval Date: gmrﬁ
& Print Preview IBCS: Expiration Date: - <~ 92012016
BSO: Last Amended DatF.}/
aclll etalls: uildin oom Numbper ommitiee sSpondence:
Q View Differences Facility Detail Building Room Numbe Committee Corréspond
Activities There are no items to display P
Biohazard: - -
Request Protocol e
Termination Summary of Risk: - <
Highest Biosafety Level: e - Lab Inspection Complete:
.1 Copy Protocol ANim: personnel - Funding Amendment
=% Send Emalil NIH G
n Instructions:
Log Public Comment You are about to create an amendment to this protocol that will allow you to update the study staff or
Qg Pr funding information. If you wish to create this amendment, please hit the OK button below to continue, | Review Complete
. otherwise hit cancel and the amendment will not be created.
B Add Supporting
Documents *Note, you may have only one amendment of this type open at a time. If you previously started a Personnel
/ Funding Amendment but did not complete it, you will not be allowed to create another.
Gz FEsIiTasTT _ Principal Investigator: Christopher Rhodes
7 Parent IBC Protocol #: IBC1188(0)
‘E Personnel - Funding ) . )
AT " Hist Parent Protocol Title: Central Interactions with Endocrine Pancreas 'chfFunding Amendments/Resubmissions
* Please provide a brief description of what you are changing/amending:
10 |/ page
IBC Worlksspace '
RN 4




Complete SmartForm

Edit: Safety - IBC1188(0)-AD01

Click to Add or Delete to

Only two views are available to edit in a Personnel/ Funding amendment.

THE UNIVERSITY OF
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Navigate to make your edits and click Continue.

- 1,1 Extemal Funding isformation
-~

You Are Here: ,ﬁ. Central Interactions with Endo... ,ﬁ. Central Interactions with Endo...
Save | Exit | Hide/Show Errors | Print.. | JumpTo: - 1.0 Protocol Team Members and Funding l
Badie and Funding lileematian
~

1.0 Protocol Team Members and Funding (staff and/or funding changes)
1.0 Amendment Name: o
Adding Personnel to Study - 1 person o
. . -
Project Title and o /
20  Project Title: Pl are not S /
Central Interactions with Endocrine Pancreas editable in this _ _ - -1 I
dment type - !
amen
3.0 Principal Investigator: () y - I
IBCPI - /
- /
_-
Principal Investigator Emergency Contact informa)t'orr. |
Last Name First Name Degpettment Email Pager |
IBC PI -~ Medicine-Endocrinology |
_-
4.0 Use the "Add"” button tg.id€ntify other individuals involved in the development of this protocol and/or involved in conducting the experiments |
d within this/protocol:
- /
—~
Vg Department Email Phone Number Can Edit? Team Member? Alternate Contact?,
Almas Ali Medicine afali@uchicago edu no yes no
1.1 External Funding Information ’,,””
1 * Use the 'Add' button to select the funding proposal to be associated with -this’pﬁt&:ol:
ID Pl Sponsor Name Full Status Sl L TSR
Type Date

(oo ) 1{ update personnel

Click to select funding
proposal associated with

your IBC protocol.




Complete SmartForm

Click Finish when
complete.

THE UNIVERSITY OF

C H I C AG O Edit: Safety - IBC0568(0)-AD04

You Are Here: Q Molecular Oncology of Human Bo... ﬁ Adding funding d
Save | Exit | Hide/Show Errors | Print... | Jump To: - "

10.0 Finish Amendment

= A friendly reminder that an amendment is not complete until it has been reviewed, acknowledged by all staff, and "Approved”. Once it
has been approved, the information within this amendment will overlay the information in your "Active" protocol.

= Just as with a normal protocol submission, this Amendment must be reviewed and submitted for by the Principal Investigator for
completeness. Once the Principal Investigator agrees to the contents of this amendment, the Principal Investigator must click
the "Submit" activity from the workspace.

Thank you for completing the information required to submit this IBC amendment.

Save | Exit | Hide/Show Errors | Print... | Jump To: -




e
Submit Protocol

Only the Pl may submit the protocol by clicking “Submit”. Thereafter, the protocol enters the
“Awaiting Study Staff Acknowledgement” state.

Click Submit (Pl Only) to
THE UNIVERSITY OF complete the amendment

AURA IBC % | CHICAGO NPT and OK.

Researcher Profiles

-
e Central Interactions with Endocrine Pancreas -
-
. . -
ID: IBC1188(0)-AD01 - - Submission Type: Amendment
: IBCPI - issi i
A Edit Smartt z:i te Contact(s): P I..Dosﬂ'ﬁ/'t/ ime::lsmntiate- I Dat Note: If you are NOT the
It Smartiform erna ontacys): Fame ethwal menamen roval Date: .
= . IBCS: ////a Committee Cof:espondence: Pl’ inform th(? Pl that the
@ Prict Previow BSO: _ — amendment is ready for
Q View Differences _— — Facility Details: Building Room Number SUbI’];IISSIOI’]. YOU. ”may .U'Se
Activities - There are no items to display the “Send E-mail” activity
- Submit or inform Pl outside of the
Submi system.
The Principal i is responsible for the f ing:

on Complete:

® Providing adequate training and supervision of staff in microbiological techniques and practices required to
ensure safety and for procedures in dealing with accidents.

= Enforcing federal regulations regarding laboratory safety for all persons who work under his/her direction,
ensuring appropriate physical containment and for the proper disposal of all recombinant or synthetic nucleic

tﬁ Log Public Comment acids, bacteria, viruses and other biohazardous agents.
= Adverse events such as work related injury or exposure needs to be reported to the IBC.

v Send Email

- ® Ensuring that co-investigators, if any, employ the necessary safeguards to protect laboratory persennel,
D Withdraw Protocol students and the community from potential hazards posed by the project.
= Complying with shipping requirements for recombinant or synthetic nucleic acids, bacteria, viruses and other
biohazardous agents. Changes

st Review Review Complete

W& Add Supporting
)
Documents I understand my responsibility with regard to laboratory safety and certify that the protocol, as approved by the IBC, |
will be followed during the period covered by this research project. Any future changes will be submitted for IBC
review and approval prier te implementation.

equested

| agree with the above statement: * [




N
Staft Acknowledgement

When adding protocol personnel, protocol enters the “Awaiting Study Staff
Acknowledgement” until all new staff have acknowledged reading the protocol.
protocol amendment enters the “Approved” state.

Thereafter,

THE UNIVERSITY OF
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—_—
——
—_——
—_——

Awaiting Staff

1D: IBC1188(0)-AD01
Acknowledgement PI: IBC Pl
Alternate Contact(s): Pamela Postlethwait
A# View Smartform IBCS:
& Print Preview B3O:
Facility Details: Building
Q View Differences There are no items to display
Activities Biohazard:

Remove Study Staff
Member ~— —

Summary of Risk:
_I-ﬂgrgst Biosafety Level:

Animal Biosafety Tevel. — — — — — _ __ _

Remove Study Staff Member

=ﬁ Send Email

Log Public Commeg 'mstructions:
1. Execution of this activity allows you to remove any study staff from the protocol
2 Click the OK button to remove study staff
Study Staff:
Full Name
Pamela

D Withdraw Protocol

Phone Number Can Edit? Team Member? Alternate Contact?
ichicago edu 4-5850 no yes yes

Department Email

h Admin

Deste

Add Supporting
Documents

ok | [ cancal

IBC Workspace

Submitted

-

Name MyHome!| 1oge®

|
8

Amendment
12/19/2014

Submission Type:
Submission Date:
Amendment Approval Date:
Committee Correspondence:

Room Number

Lab Inspection Complete:
Meeting:

—_——
e ——
—_——
pa—

-
‘ Changes
‘ Requested

|
|
| 35 | Documents = Related Research/Funding
=) Activity Date

12/19/2014 4:55 PM CST

Amendment remains in this
State until all new
personnel.

Note: If one or more
protocol staff is unable
to complete
“Acknowledgement”, PI
may remove the staff
member to send the
amendment to the
“Approved” state.



