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Required Views & Branching Views

The Initial Submission SmartForm includes both Required Views (relevant to all Study submissions) and Branching 
views (appear based on the main purpose of your study).  

Primary branching views in the Initial Submission SmartForm are as follows: 

Views 4.0
If the MAIN purpose of your study is to 

- Administer drug(s)
- Test device(s) 
- and/or compare or conduct a medical intervention 

You will be prompted to answer questions in section 4.0 and subsections (such as 4.1 for drugs studies, 4.4 for device studies, etc.)

Views 5.0
If the MAIN purpose of your study is to 

- Conduct a survey
- Conduct interviews
- Hold a focus group
- and/or observe

You will be prompted to answer questions in section 5.0 and subsections (such as 5.1 for surveys, 5.2. for interviews  or oral histories, 
etc.) 

Views 6.0 
If the MAIN purpose of your study is to 

- gather or analyze data and/or specimens (such as a chart review or secondary analyses) 
You will be prompted to answer questions in section 6.0 and subsections (such as 6.1.1 ,  6.2.2, etc.)

Please note all branching views are not listed/ do not appear in the guide.  
Your answers to primary views will determine the various branch views you will receive.  2



Initial Submission

o Select IRB on the AURA Homepage (http://aura.uchicago.edu)
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Select appropriate Login (on or off campus)
Enter Cnet ID or UCHAD Network ID

http://aura.uchicago.edu/


Initial Submission

o Click New Study on your Study workspace 

Click to draft and complete study
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Initial Submission

1.1  Study Identification

HELP TEXT FIELD 

Click to save and navigate to next page

Answer all req. and applicable questions. 
Refer to help text (right) for assistance.

Select Uchicago COI Policy link (TBD) to 
confirm.

Title displayed when users search for studies.  Be sure it is 
distinctive from other study submissions.

Red asterisk questions are required.
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Initial Submission

1.2  Study Personnel

HELP TEXT FIELD 

Click to save and navigate to next page

Sort by name and select contact

Answer all req. and applicable questions. 
Refer to help text (right) for assistance.

6



Initial Submission

1.3  Research Team Summary

Review Research Summary to ensure all information is 
accurate and click Continue to save and move to next page.
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Initial Submission

JUMP TO MENU

Note: To Jump to a particular view click the Jump to Menu.  A 
drop down menu will display and you can select the view 

you want to Jump to!
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Initial Submission

1.4  Funding Resources

When selecting “Internally funded” you must choose 
and option in Question 2.

Selecting “Externally Funded” will branch to view 1.4.1 to 
select your primary funding source.

HELP TEXT FIELD 

Select Funding Source.  Information is 
sourced from AURA Grants and will 
appear if your grant has been submitted.
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Initial Submission

1.5  Study locations

Select and enter all applicable UChicago locations.

If Yes, you will branch to view 1.5.1 (Multi-Site Study) and 
provide info on coordinating center for study.

If Yes, you will branch to view 1.5.2 (Other U.S. Sites) to 
provide non-UChicago site.

If Yes, you will branch to view 1.5.3 (International Sites) for 
additional information.
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Initial Submission

2.1  Research Categories

HELP TEXT FIELD 

Note:  
Selecting a committee 
will require Ancillary 
review  during Initial 
Submission workflow

Exempt & Not Human Research Studies will branch to views 2.1.1 and 2.1.2.  Upon 
branch views complete, no additional view req. and PI can submit Study.
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Initial Submission

2.2  Purpose

HELP TEXT FIELD 

Select the appropriate Primary activity and enter all 
req. & applicable fields.

Selection will branch to view 
17.1(Supporting Documents) and submit. 
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Note:  
Each selection will take 

you to Primary Branching 
views relevant to the 

purpose of your study.  
(see page 13 – 15)  



Initial Submission

4.1 – 4.4.2 Drugs and Medical Devices
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If the MAIN purpose of your study is to Administer drug(s) , Test device(s) , and/or compare or conduct a medical intervention you will 
prompted to answer questions in section 4 and subsections.  Note: All views in section 4 are not shown .  



Initial Submission

5.1 – 5.7 Surveys, Interviews, Focus groups, Psychological testing
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If the MAIN purpose of your study is to Conduct a surveys, interviews, focus groups, psychological testing you will be prompted to answer 
questions in section 5 and subsections.  Note: All views in section 5 are not shown.  



Initial Submission

6.1 – 6.2 Analyze data and/or specimens
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If the MAIN purpose of your study is to gather or analyze data and/or specimens (such as a chart review or secondary analyses you will be 
prompted to answer questions in section 6 and subsections.  Note: All views in section 6 are not shown.  



Initial Submission

7.1  Study Population 

Selections will branch to 
additional views for 
more information on 

populations.  Check ALL 
that apply to study. 

HELP TEXT FIELD 

Answer all req. and applicable questions. 
Refer to help text (right) for assistance.
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Initial Submission

8.1  Recruiting and Screening

If Yes, will branch to view 8.1.1 (see below).

Selections  (Medical records review or Request waiver for 
authorization in 8.1.1 will branch to view 8.1.2 & 8.1.3
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Initial Submission

9.1  Compensation

If Yes, will branch to view 9.1.1 (see below).
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Initial Submission

10.1 Risk Assessment

Answer all req. and applicable questions. 
Refer to help text (right) for assistance.
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Initial Submission

10.2  Data Confidentiality

Identified or Coded will branch to 10.2.1.
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Initial Submission

11.1 Data Safety & Monitoring Plan

Answer all req. and applicable questions. 
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Initial Submission

13.1  Benefits

Answer both required questions. 
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New Study Pre-Submission 

13.2  Alternative/ Options

Answer all req. and applicable questions. 
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Initial Submission

14.1  HIPAA

If Yes, will branch to view 14.1.1 (see below).

Selection  (Requesting waiver for authorization….will 
branch to view 14.1.2

HELP TEXT FIELD 
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Initial Submission

15.1  Costs

If Yes, will branch to view 15.1.1 (see below).
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Initial Submission

16.1 Informed Consent Determination

Selection will branch to view 16.2 & 16.3

Selection will branch to view 16.4

Selection will branch to view 16.2 & 16.5
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Initial Submission

16.8 Consent/ Assent Documents

Download the consent form and modify it accordingly.

Click to upload all forms, modified documents, etc.
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Initial Submission

17.1  Additional Supporting documents

HELP TEXT FIELD 

Click to upload all documents.  Please title documents 
appropriately, include version date in title.  Title inserted 

will appear on IRB letters and other correspondence. 

28



Initial Submission

19.1  Final Page
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Click Continue and SmartForm is Complete!  
(You can make edits to Smartform at any time 

during Pre-Submission)

Click to make sure all questions are 
complete and there are no errors.


